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11x17 or Smaller Full-Colour (Business Cards, Postcards, Flyers, Brochures, Labels)

•	 Final files are saved as PDF, with crop marks and minimum 1/8” bleed on all sides. 
Please try to submit booklets and double-sided artwork as single pages (rather than 
spreads), and in one multi-page file. 

•	 All artwork should also have 1/8” margin from the crop edges.
•	 Files are CMYK only (not RGB, spot colours, or mixed).
•	 Images are high resolution (minimum 300 dpi for 11x17 or smaller)
•	 All images and fonts are embedded, with transparencies and drop shadows (or similar 

effects) flattened.

Saddlestitched Booklets - Full Colour

•	 Final files are saved as PDF, with crop marks and minimum 1/8” bleed on all sides. 
Please try to submit booklets and double-sided artwork as single pages (rather than 
spreads), and in one multi-page file. 

•	 All artwork should also have 1/4” margin from the crop edges.
•	 Files are CMYK only (not RGB, spot colours, or mixed).
•	 Images are high resolution (minimum 300 dpi for 11x17 or smaller, minimum 150 dpi for 

poster sized or bigger)
•	 All images and fonts are embedded, with transparencies and drop shadows (or similar 

effects) flattened. 
•	 Final page count for full book (including covers) MUST be divisible by 4 (ie., 16, 24, etc.)

Posters - Full Colour

•	 Final files are saved as PDF, with crop marks and minimum 1/8” bleed on all sides. 
•	 All artwork should also have 1/8” margin from the crop edges.
•	 Files are CMYK only (not RGB, spot colours, or mixed).
•	 Images are high resolution (minimum 150 dpi)
•	 All images and fonts are embedded, with transparencies and drop shadows (or similar 

effects) flattened.

Signs and Banners- Full Colour

•	 Final files are saved as PDF. Crop marks and bleed are not required
•	 All artwork should also have 1/2” margin from the crop edges.
•	 Files are CMYK only (not RGB, spot colours, or mixed).
•	 Images are high resolution (minimum 150 dpi)
•	 All images and fonts are embedded, with transparencies and drop shadows (or similar 

effects) flattened.
•	 For Rollup Banners, please follow downloadable template.



Guidelines for Presentation Folders

•	 Please observe the guidelines above for 11x17 or smaller printing.
•	 Please submit the artwork as a flattened spread with dielines on a separate layer. We 

have templates available for the most common sizes for presentation folders. 
•	 For custom sizes, cuts, and configurations please consult our CSR.

Guidelines for Pantone Colours, Spot Colours or Greyscale

•	 Please observe the guidelines above.
•	 Colour should be Pantone colours only (if spot colours are to be printed), or black ink 

only (if greyscale). Do not submit files with Pantones mixed with CMYK or RGB. Do not 
submit greyscale files as ‘rich’ grey (black ink mixed with CMYK or RGB).

Guidelines for Spot Clear Ink, Metallic Inks, Opaque White Ink

•	 We are able to print digitally CMYK with specialty inks (clear, white, or metallic).
•	 Please observe the guidelines above.
•	 Please submit the specialty ink artwork as a separate file in greyscale (black ink only).

Guidelines for Die Cutting

•	 Please observe the guidelines above.
•	 Please submit artwork for the dieline as a separate file. Dielines are to be a stroked 

vector outline in a spot colour designated “DIELINE”.

For any questions, please contact us:
P: 905.546.0410 | TF: 866.637.3131 | E: info@printfactoryink.com | E: csr@printfactoryink.com
www.printfactoryink.com


